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Country Roads Tutorial 19 
Ancestry Library Edition 

 
Ancestry.com provides the most genealogical information available on-line, with more than 
4 billion names in over 4,000 collections including Census records, Birth, Marriage and 
Death records, Military Service records, Immigration and Naturalisation records, Court Land 
Probate records and Historical Newspapers. 
 
Getting to Ancestry: 
 
Please note that Ancestry.com can only be accessed from inside a Toowoomba Regional 
Council Library Service branch from any internet PC – it cannot be accessed from home or 
work. 
 
Double Click the Ancestry icon on the desktop. 
 
Searching Ancestry (Basic Search):  
This will return predominantly USA records skip to “Browsing Records” to search a 
particular country. 
 
1. Enter the details of the person you are looking for in the appropriate boxes and press 

the “Search” button. 
 

 
 
 
 
 
 
 
 
 

 
2. Your list of results should be ordered by the percentage it matches your search criteria. 

To get a preview of the record move your mouse over the title of the record. Or click on 
the title to access the record. 

 

 
 

“Fuzzy Logic” 

Ancestry will automatically 
search for variations in the 
spellings of the names you 

enter eg. Smith, Smithy, 
Smyth - unless you restrict 
your search by ticking the 
“Exact matches only” box. 
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3. Click “View original image” to see a digital copy of the 
original record 

 

4. When printing from Ancestry ALWAYS use the “print friendly” option or 
the Ancestry printer icon to ensure the printout will be readable. 

 

 OR  
 

5. Once in print friendly view press “Alt” (on keyboard) then click “File” (top 
left hand of screen) and then “Print” 

 
 
 
Searching Family Trees (Advanced Search): 
Use this method to search the Family Trees submitted by Ancestry.com members 
 
 
1. Click the “Show Advanced” link next to the “Search” Button 

 
2. Similarly to the basic search fill in the details for the person 

you are searching for. 
 
3. Un-tick all “Restrict to” boxes except “Family trees” 
 
4. Click “Search” 
 
5. Slick on the family tree you want to view 
 
6. Click “View family tree” 
 

 
7. Navigate the tree by clicking an area 
and dragging around the screen 
 
8. Click on a person to open up their 
details 
 
 
 

9. Little branch icons indicate a link to another tree 
 
10.  Click to navigate to the new tree 
 
 
Note: The “Print” setting may split a tree through 
the middle of an entry if the tree won’t fit on a 
single page. 
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Searching Ancestry (Browsing Records):  
Use this method to force Ancestry to give records from the continent your want (not just 
USA). 
 
A different way to limit your search is to browse for specific records from the location the 
person you are searching for was. Eg. Working on the Isle of Man in 1840’s so you want to 
search the census records for that time and location. 
 
11. Click on the “Search” tab at the top of the page 

 
12. Scroll down the page to the Browse by location and select the country and the area you 

wish to browse 
 

 
 
 

13. The database of all the records for that area will be listed and you need only click on the 
title of the records you wish to search 
 

 
 

14. Fill in the search criteria for your person 
and hit “Search” 

 
For more helpful tips in search Ancestry you 
can click on either the “Search tips” or the 
“Need help searching?” links located on 
various screens. 
 

  OR      


